Lewis County Employment Opportunity
GUEST SERVICES/RUNNER
Who May Apply:  Any Interested Qualified Applicant
Employment Status:  Fair time
Salary:  $8.57
Posting Date: June 10 – July 6, 2010

	DEPARTMENT/OFFICE
	
	WHO MAY APPLY

	Lewis County Central Services Department
Southwest Washington Fair Division
2555 North National Avenue
Chehalis, WA  98532
	
	This recruitment is open to any interested applicant who can perform the essential functions with or without accommodation and possess knowledge, skills and abilities as identified in the job description.

	POSITION SUMMARY
	
	REQUIREMENTS

	Staff Guest Services booth as needed before the fair, during the run of the six day event and as needed after the fair is over.  This person will have knowledge of the fairgrounds to assist fairgoers and participants.  Must have cash handling experience. Work site is the Southwest Washington Fair Guest Services booth, located at 2555 North National Avenue, Chehalis, WA  98532.

Minimum qualifications include:
· Proof of eligibility to work in the US
· Valid Driver’s License or ability to obtain same prior to employment.
· Eighteen years of age or older.
· High School graduate or GED.
· Cash register experience.
· Have the skill and ability to work in a courteous and helpful manner with a diverse group of people.  Must be flexible and adaptable to work with changing priorities.
· Must be able to communicate effectively both orally and in writing.  Must have the ability to read and write the English language.

	
	The following items are required for your application to be considered complete and for you to be considered for this recruitment.

Lewis County Employment Application
Authorization to Release Information


All application materials must be received in the Southwest Washington Fair office by 5:00 pm on the closing date of this posting.  Late applications will not be accepted.

Applications may be e-mailed to:  Vicki.Dennis@lewiscountywa.gov

Lewis County accepts no responsibility for the timely delivery or completeness of applications.  Application materials received by Lewis County become the property of the County.

Must be available to work before, during, and after Fair time.  2010 Fair dates are Aug. 17-22. 

	HOW TO APPLY
	
	SPECIAL REQUIREMENTS

	Pick up an application package between the hours of 8:30 a.m. and 5:00 p.m. from:

Southwest Washington Fair Office
2555 N. National Avenue
Chehalis, WA  98532

Application packets may be requested by calling (360) 740-1495.  Please note, there may not be sufficient time for the packet to be mailed and returned by 5:00 p.m. on the closing date of the posting.
	
	



NOTE:  The information for State and Federal Reporting Form is voluntary.  By providing this information, you assist the County in meeting state and federal reporting requirements.  The information provided on this form is not used as a part of the review and selection process.


	
Lewis County does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment or the provision of services.







LEWIS COUNTY DEPARTMENT OF ADMINISTRATION

FAIR DIVISION

POSITION DESCRIPTION



JOB TITLE:			Guest Services Booth Attendant/Runner

DIVISION:			Fair

REPORTS TO:		Fairgrounds & Events Manager

COMPENSATION:		$8.57 per hour

WORK HOURS:		As needed


JOB SUMMARY

Staff Guest Services Booth for duration of fair and 1 or 2 days prior to and after the fair is over. This person will have knowledge of the layout of the fairgrounds, and be able to assist and answer questions asked by the fairgoer or fair participant. Work closely with Fair Office and Revenue Supervisor.

MINIMUM REQUIRED QUALIFICATIONS:

1. Proof of eligibility to working in the US.
1. Eighteen years of age or older.
1. High School graduate or GED.
1. Must be able to communicate effectively, orally.  
1. Must have the ability to read and write the English language and have proof of eligibility to work in the United States of America.
1. Have the skill and ability to work in a courteous and helpful manner with a diverse group of people.  
1. Must be flexible and adaptable to work with changing priorities.
1. Cash register experience.
1. Valid Driver’s License or the ability to obtain one prior to employment.

DESIRED KNOWLEDGE, SKILLS AND ABILITIES:

1. Cash handling knowledge and experience.
1. Knowledge of fairgrounds layout.
1. Previous agricultural fair experience preferred.

ESSENTIAL FUNCTIONS:

1. Greets and assists the public at the fair.
1. Distribute supplies to fair volunteers.
1. Sell tickets and miscellaneous items during fair.
1. Check out wheel chairs to fair participants.
1. Oversee the general use of the gators.  Check out gators to volunteer gator assistants.
1. Assist volunteers at the fair.
1. Communicate with the fair manager and fair office staff.
1. Handle citizen complaints and direct them to the appropriate person.
1. Provide services to fair participants such as making photocopies, giving rides on gators to haul exhibitor equipment, etc.


